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l. Hacrosqee rroJroN(eHue pinpa6orano B coorBercrBllrl c AefrcrsyrcqLIM

3aKoHoAareJrbcrBoM Pecrry6nur<u KasaxcraH, Yctanou H

BHyrpeHHzMI4 AoKyMeHraMI4 fKn na |IXB <O6nacrnafl. cTa:nI\ufl

oOiracrl4.

2. floloNeHr4e orrpeAenrer rroprAoK Ha3Harrentrfl. LI Aef,TeJIbHocrLI ceKperaps

MeAurlrrHcKofi noMorrlr4) Yupanleuur 3ApaBooxpaHeHl4-a TypxecraHcKofi

pa3paooraHo

Ha6JrroAareJlbHoro coBera (Aanee no TeKcry - ceKperapb), ero craTyc,

TIOJIHOMOqVfl T4

3. llonoNeHl4e

KOMrrereHuI4IO.

COOTBETCTBI,j.U Aer{cTByroqlrM

3AKOHO.IIATCJIbCTBOM

4. Pecrry6Jrr4Krr KasaxcraH, a raK)Ke c yv€roM, pa3BrlBarou{efic.fl e Ka3axcraHe

rrpaKTHKLr Ha6rroAareJrbHoro coBera, ornrlecKl{x HopM, norpe6Hocrefi Lr

ycnonuft Aef, TenbHocrl4 4ucnar'cepa.

5. Cercperapb rBJr.f,ercx pa6orulrKoM llpe4upuflTnss He sBJItIoilIlIMcfl TIJIeHoM

na6moAareJrbHoro coBera 14 IdcrroJrHter cBoI4 o6ggannocrvr Ha locrogsnoft
ocHoBe B pex(LIMe noJlHofo pa6ouero 4nr.

6.Cerperapr o6ecuequsaer B3ar4MoAeficreue MexAy I4cuolnureJlbHblM

opraHoM llpe4npufl'rkrs. B coorBercrBr{r{ c rroJlox{enuflv'u Vcrasa H .qpyrHMLI

BHyrp eHHlrMI4 AoKyMe HraMI4 flp e4npz flrr4fl .

7. Cenperapr o6ecueqzeaer BbrHeceHue BorlpocoB Ha paccMorpeHlle

na6nro4areJrbHoMy coBery, a raKxe noAroroBKy LI [poBeAeHLIe 3aceAalr'uit'

na6moAareJrbHoro coBera, o6ecuequnaer QopvrupoBaHvre MarepHaJIoB rlo

BorrpocaM, BbrHocr{MbrM Ha paccMoTpeHr4e opfaHy yrlpaBneHkr.fl) u MaTepI{uLnoB

K 3aceAaHlrrc sa6nroAarenbHo coBera, eeAer KoHTpoJIb 3a o6ecilerleHlteM

AOCTyrra K HLIM.

8. Cexperapb Anr ocyxlecrBJreHurr ceoefi AeflreJlbHocrl4 B3al4MoAeficrayer co

BceMrl crpyKTypHbrMr{ noApa3AeJreHr4flMl4 llpe4npuflruskr ero AoJIx{HocrHbIMH

JIUIIAMH.

Cer<perapb noAorrr€reu s csoefi Ae.flTeJrbHocrl{ ua6lroAareJlbHoro coBera.

2. IlopagoK Ha3HaqeHrq ceKperaptr

1.1. Ha:HarreHrle ceKperapr 14 onpeAeileHlre cpoKa ero nonnoMo'Iuft

ocyqecrBJuercf, rro perxeHzro ua6lroAareJlbHoro coBera. lIpe4JIoxeHI4{ no

1. O6uee rIoJro)I(eHI{e

LIHbIM14

cxopofi

KaHAr4AarypaM Ha AOJTNGOCTb Cer<perapx BnpaBe BHocI4Tb qJIeHbl



HaolroAaTeJrbHofo coBeTa, B ToM rrr4cle pyKoBoALrTeJIb H0TIOJIHI,ITeJIbHOfO

opraHa llpe4npurrux.

1.2. (Dynrquu ceKperap{ MoryT Bo3JrorreHbr Ha JII4IIo, orBeqaulee
cneAyrouuu rpe6oBaHLItM :

1 ) nrrcruee rcpr{Ar4rrecKoe ulutu 3KoHoMLIqecKoe o6pasonauue;

2) olryuit crax pa6oru He MeHee 3-x rer;

3) orcyrcrBne Herrorarxessofi uru necnsrofi B ycraHoBneHHoM

3aKOHOAareJrbCTBe rropfl AKe CyAI{MOCTI4.

1.3. B orHorueHr{Lr KaxAofi Hg ranAtrluryp s Ha6rroAarenurrrfi coBer AonxHa
6rrrr rpeAcraBJreHa cJreAyroqax unQopMallut :

1 ) Q arrrun vrfl ) krv^fl ) orrre crBo KaHAuAara;

2) roypoxleHr4fl;

3) o6pa:oBaHne, cuerlr{€urbHocrb rlo ALIrIJIorray (4zunouaru), cBeAeHpIt o

rroBbrrrreHr4r4 KBarrtr$nr<aqr.rr.r u npo$eccl{oH€ulbHofi nepenoAroroBKl4;

4) cne4eHus, o6 orrbrre pa6oru 3a nocne,{uue 2 roAa;

5) lft.rcrrreHHoe 3atBJIeHue KaHAIlAara o Ha3HarIeHI{u Ha AoilxHocrb
ceKperaps na6moAareJlbHoro coBera.

glenrr ua6nro4areJrbHofo coBera BrrpaBe s rlo6oe BpeM{ npl{Hqrb

perxeHlre o AocpoqHoM npeKpaIrIeHLIlI noJlHoMovI,rfi cerperapt.

Peuenue o Ha3Har{eHr4Lr HoBofo ceKperapfl Mox{er 6rrm npLIHflT

oAHOBpeMeHHO C npUHtrTI4eM perueHl{.fl O AOCpOqHOM npeKpalqeHvrvr

rroJrHoMo.rlrfi Aefi crByloqero ceKperapr.

3.@ynnqnrr ceKperapfl

K ocHosHuvr QyHnrILrrM ceKperapt orHocl{rc.fl :

1) o6ecner{eHue eQ$errurHocrr{ pa6orrr na6nroAareJlbHoro coBera, B roM

irlrcle : - yqacrre pa:p a6 orKLI Blryrp eHHI4x AoKyM eHron llp e4up prflru'^],

- B3araMoAeftcrsue co crpyKTypHhrMr,r rroApa3AeJreHr{rIMI,I LI AoJI)KHocrHbIMLI

JrlrrlaMrr AracnaHcepa c qenbro o6ecrteLrelnnflLrcrroJlHeHll.fl HopM ra rpe6oeanufi.

3aKoHoAareJrbcrBa Pecny6nur<n Ka:axcran B o6lacru na6lroAareJlbHoro

coBera, Ycrana I,r BrryrpeHHl{x AoKyMeHToe llpe4uptrflTurfl,;



- aHuru3 cJrox(HBruelIrcfl, [paKTuKLI Ha6nroAareJrbHoro coBera B Ar{crraHcepe,
paspa6orKa rrpeAJroxeuzfi uo e€ ynyqrueHr4ro;

2) oprauu3ar\Lrfl rloAroroBKr{ u o6ecue.reHlre BhrHeceHge BonpocoB Ha
paccMorpeHlle opraHa yllpaBneHr4fl B coorBercrBkrvr c rpe6onanLrflMu
4eficreyrcilIero 3aKoHoAareJrbcrBa, Vcraea u BHyrpeHHr4x AoKyMeHToB
flpe4upzx rvtfl* B ToM qucne :

- yv€r [pr4Hr4MaeMbrx r{crroJrHnTeJrbHbrM opraHoM perxeHr4H
ranSopvrzpoBaHlle qJIeHoB ua6nroAarenbHoro coBera o pelreHu-rrx opraHa
yrrpaBJreHr4r;

- yrlacrl4e B rloAroroBKe AoKyMeHToB 14 rznQoptraq:r.n, [oAJre]KarqHX
rlpeAocraBJleHuro opfarry y[paBJreHHfl, KoHTpOJrb CBOeBpeMeHHOCTr.r

rloAroroBKr4 TaKr{x Ao KyMeHTon n uH QopM arlr4 H ;

- cofJracoBaHr4e rrpoeKToB peurenzfi opfaHa ynpaBneHH,r c
3 ar{HTepeco BaHHbrMLr rr}Ir\aMu;

- [peAocraBneHl4e qJIeHaM Ha6ruoAareJlbHoro coBera, AoJrx{HocrHbrM nr{rlaM
AI{CrIaHCepa BO3MOXHOCTLI 3HaKOMLrrbC.[ C perueHuf,Mr{ opraHa yrrpaBneHr4fl,
noAroroBKa KorrHLr pemeuuft ;

3) o6ecnerreHr,re pa6omr na6mo4areJrbHoro coBera, B ToM qr4cre:

- oKa3aHI4e coAeficrszq llpe4ce4areruo Ha6nro4areJrbHoro coBera B

rrJraHr4poB alr.r4:a pa6 omr C oe era;

- cBoeBpeMeHHoe I{3BeIqeHr{e qreHoB sa6lrolareJrbHoro coBera u
rrprlrJraru€nnrrx JrHrI o rrpel crof, rrlr4 x 3 ace Aa;rtarflx C onera;

- noAroroBKa I{ HanpaBneHl4e qreHau ua6moAarenbHoro coBera Marepr,riuroB
no BorrpocaM rroBecTKr.r AH{ 3aCeAAHr4fl cOnera;

- o6ecneqeHae [peAocraBJleHr4{ qreHaM na6lrcAareJrbHoro coBera
3anparxr4BaeNaofi uuu zuQopMarluu o Ae.rrrenbHocrlr llpe4npra flTr4fl;

- ocyqecTBJIeHI{e KOHTpOJI' 3a OpfaHr43arILroHHhrM U TeXHUrreCKr4M

rrpo BeAeHH eM 3 ac eA a:r.uit H a6ruo4areJrbH oro coBera;

- yuer kr AoBe,qeHI{e AO CBeAeHr4fl yqacrByro[IKx B gaceliaH:gl:a rrJreHoB

Ha6mo4areJlbHoro coBera HuQopuarllru o rocrynr4Brrrkrx or orcyrcrByrouux
rIreHoB na6nroAareJlbHoro coBera [r{cbMeHHo r{3Jrox{eHHbrx nauenufi rro
paccMaTplrBaeMbrM BonpocaM rroBecTKtr AHrr ;



- [prrcyrcrBne Ha 3aceAalvrflx Ha6rroAareJlbHoro coBera I4 o6ecrrerleHue

BeAeHr4{ rrporoKoJra 3aceAaHr4fl, oQopMJIeHI4e peureHuf, 3aoqHoro 3aceI.aHwfl

Coeera;

- BeAeHLI e apxr4Ba AoKyMeHTo e Ha6rroAareJlbHof o coBera ;

- rrpeAocraBJreHne rrJreHaM sa6ruoAareJlbHoro coBera, oprarry yilpaBJIeHI4{,

AoJrx{HocrHbrM Jrr{rIaM Ar4cnaHcepa ilo HX rpe6oaanuro Bo3Mox(Hocrl{

3HaKoMr4Tbcfl c rrporoKoJraMlr sace4a:ruir Ha6nroAareJlbHoro coBera,

rroAroroBra rconufi ilporoKoJron (perueuuir), a raKlre BbItII{coK H3 nporoKoJloB

3ac eAaHpIfi (peruenufi gao'{HbIX 3ac eA anufi') C onera ;

- nonyqeHr{e B cTpyKTypHbrx rroApa3AeJreHufi AI{cIIaHCepa u npeAocTaBJIeHI4e

r{[eHaM na6ruorareJrbHoro coBera seo6xoAltMblx AoKyMeHToB pr

ranS opvr aqI4I{ o AetreJlbHo crl4 llp e4up z flTLrt

- BeAeHrae B Kypc AeJr BHoBb us6panuux qreHoB na6lroAareJlbHofo,

pa3bqcHesue AeficrByroqux B AucrlaHcepe rpaBuJI I{ rlpoqeAyp;

- ocyqecTBJreHr{e KoHTpoJrf, ga ucIIoJIHeHHeM aApecHbIX peureuufi

Ha6nroAareJlbHoro coBera;

4) xpanenlle AoKyMeHToB LI pacKpblrl{e o llpe4npIlflrulu\ a LIMeHHo:

- o6ecneqeHue XpaHeHI{f, AoKyMeHToB, yKa3aHHbIX B floloxennu o

KoMMeprrecKofi, cnyxe6Hoit u spaue6nofi rafine ALIcrIaHcePo, B Vcrase u

r{Hbrx BHyrpeHHIltx AoKyMeHrax flpe4npz flrvrfl';

- rrpeAocraBJreHr.re opfaHy ynpaBJreHrltr AOCryla K BbIIIIeyilOMffHyrbIM

AOKyMeHTaM B ycTaHoBJIeHHOM rIOpf,AKe;

- opraHlr3ar\vl Lr3roroBJreHufl. rconufi AoKyMeHToB rlo rpe6oaanulo opraHa

yrrpaBneHl4fl lI qJIeHOB HaoJIIOAaTenbHofo coBeTa;

- opraHlr3arryrflloAroroBKr4 lr cBoeBpeMeHHofi roAa.Iu orrleroB, coo6IueHllft o

cyilIecTBeHHbIX sarrax, yBeAoMJlettuir., usofi uusoprrlaqraz, noAneNauleft

p acKpbrrllro llpe4u pr4flTvrfl ,;

- yqacTlle B aKTy€urLl3AIJLrr4 ranQoplaaqzu o$zquanbHoro WEB-cafira

flpe4nprax rufl. B I,Inrepuere ;

5) r.rHrre Borlpocbl:

- o6ecreqeHl,Ie B3al4MoAeitcrsufl, Mexqy opraHoM ynpaBneHllt,

HCTIOJIHI'ITCNrHIIM OPIAHOM T,T TTA6TTTOAATEJIIHrIM C OBETOM ;



- yqacTr.re B rroAfoToBKe kr peaJrr43arlr4r.r peureHr4ft o peopfaHr{3al.{rrr4

Ar{crlaHcepa.

4.Ilpaaa u o6s:aHHocrrr ceKperapfl

1.4. Cercperapb npz ocyrqecrBJreHr{r4 cBoLrx [paB v LrcrroJrHeHr4f,

o6ssaHHocrefi AoJrx(eH 4eficrnonarb B rdHTepecax Ar4cnaHcepa, ocyuecrBJrfrb
cBor4 rrpaBa u ucrroJrH,fl'rr o6ssaHHocru 4o6pocoaecrHo r,r p€ByMHo.

1.5. Cerperapb B npeAenax csoefi KoMrrereHrlr4r.r BnpaBe:

1) saupaurplBarb u [oryrrarb y .{onx{HocrHhrx Jrr4rl Ar4cnaHcepa,
pyKoBoAr4renefi ero crpyKrypHbrx noApa3AeleHrafi

AoKyMe HTbr, ne o6xogl{Mble AJrr BbrnoJrH eH}I.f, Bo3JIoxeHHbrx

nnQopuaquro Lr

2) r<onrpoJlI4poBarb LrcnoJrHeHHe peurennfi, ilprrH.rrrux ua6moAareJrbHbrM

coBeToM r4 opfaHoM ynpaBJreE[fl; i
3) npe4nararb Bo[pocbr B noBecrKy AHf, 3ace1alnfl. Ha6lroAareJrbHoro

co Bera Lr Hcrr oJrHr4TeJrbHoro op raHa llpe4upu flTr4fl;

4) no4roraBJluBarb I{ HarrpaBJrflTb oprarry ylpaBneHr.rr orBerbr Ha ero
KOppecroHAeHIII4IO; npeAo0TaBJrf,rb MaTepU€Ubr rro BOilpOCaM, BbTHOCHMbTM

Ha paccMoTpeHl,Ie opfaHy ynpaBJreHr4r, AoKyMeHTbr AHcnaHcepa, noAnelKarrlee
xpaHeHr4ro, 3aTpafr4Barorrlne prHTepecbr opfaHa yrrpaBneHr4r, a TaKx{e

rIoAfoTaBJIHBaTb OTBeThr rro HHbrM nOCry[LrBrrrLrM OT OpfaHa yrrpaBirelJkrfl

BonpocaM B paMKax uonnouourlft, [peAocraBJreHHbrx ceKperapro

Ha Hefo 3a4aq;

v BHyTpeHHLrMr4 AOKyMeHTaMHAencTByrorrIHM 3aKoHoAaTeJrbcTBoM

flpe4uprafrrLrfl;

1.6. Cerperapb o6sgau:

1) crporo co6moAarr B csoefi AerreJrbHocrn HopMbr u rpe6onaHrax
3aKoHoAareJrbcrBa Pecny64ur<u Kagaxcran, Vcrana, KoAerca
KopropaTnBHofo ynpaBJreHufl 4uanaHcepa 11 efo BHyTpeHHr4x AoKyMeHToB;

2) pynonoAcrBoBarbct B ceoefi AerreJrbHocrr4 4eficrnyrorqervr
3aKoHoAareJIbcrBoM, pelxeHr{{Mr4 opraHa ynpaBrrenus, n ua6ruoAareJrbHoro

coBera llpe4upnflrLrr.

3 ) ncnonn-arb ropyq elevr fl. llp e4c e4arerg na6moAareJrbH oro coBera;

4) no rpe6onanuru na6nro4areJrbHoro coBera orqr.rrbrBarbcfl o csoefi

AeflTeJrbHocTr4 nepeA Hr4M;



5) uHSopMLIpoBarb Ha6ruoAareJrbHoro coBera o Bo3HHKHoBeHr4r4

curyatluil co3Aarorrlkrx ylpo3y HapyrxeHr{{ HopM leficrnyrcruefo
3aKOHOAareJIbCTBa, [paB OpfaHa ynpaBneHr4r, a raKx{e Bo3HtrKHoBeHr{.f,

KoproparuBHoro ronQrurrra.

5.O6ecnerreHlre AeqreJr,Hocrrr ceKperapfl

1.7.8 IIeJItx HaAnex{alrlero ra s0$enrr4BHofo BbrnoJrHeHr4r o6.ssaHHocrefi
ceKperapb Aon)KeH 6rrTb o6ecue.{eH neo6xoAuMbrMr,r
OpfaHI{3aIII4OHHO-TeXHI{qeCKLIMI4 yCJIOBkIflMH, B qaCTHOCTI4 

;

1) cercperapb AoJIx(eH IaMerb ra6aner, HaxoArrrluitcs HerrocpeAcrBeHHo
no Mecry Haxo)KAeHux llpe4npvflrurfli

2) pa6ouee Mecro ceKperapfl AonxHo 6rrm o6ecneqeHo nepcoHaJrbHbrM
KOMnbroTepoM;

3) cexperapr AoJIxeH 6rtrr o6ecneqeu neo6xo4zl,rofi oprrexnvrofi,
rur<aQovr An.rr xpaH eHufl AoKyMeHroB.

6.OrnercrBeHHocrb ceKperapq

1.8. 3a HeI4ctIoJIHeHue vrnrr4 HeHaAJrexarqee r4cnoJrHeHr4e cercperap€u
Bo3JIoxeHHhIX Ha Hefo o6ssaHHocrefi, a raKlKe B clryqae BbrfBJIeHrlx Qaxroe
HapyilreHl'If, TpyAosofi 4ucqI{IIJII4HbI, rro peilreHzro ua6nroAareJrbHoro coBera
K CeKpeTaplo npkIMeH.[Iorc{ Mepbr B3brcKaHlrr B coorBeTQTBLrr4 C TpyAOBbrM
3AKOHONATEJIbCTBOM.

1.9. Cerperapb He npaBe pa3rJlalxarb cBeAeHtrfl, cocraBJrf,rorrlr4e corJracHo

4eftcrnyrorueMy 3aKoHoAarenbcrBy Pecuy6nurra KasaxcraH r4 BHyTpeHHHM

AoKyMeHraM Al4craHcepa KoMMepqecKyro, cnyNe6nyrc pr Bpaqe6Hyro raityy, a
raKx{e uHyro roH Qz4eHrlr4anbrryro un$ opMarJnro .

1.10. Cenperapb He npaBe ucrroJrb3oBarb Aocryrrnyro eMy unQoprr,raqnro
OrpaHLIqeHHOrO AOCTyIIa O AuCIIaHCepe B JIHTIHbIX UeJIflX.

T.3arcnroqr{TeJrbHbre rroJro?KeHr{fl



1.11. Plcnomrenne o6ssaHnocrefi ce\perap{, B cJryqae erg orcyrcrBllt,

ocyrqecrBJnrer ceKperapb sa6nroAareJlbHoro coBera, xoroprrft Ha3Harlaercfl

no perneHnro na6mo,uareJrbHoro coBera I{3 trucra pa6omnrop flpe4npuflTtrfl.

l.I2.Ecnu orAenbHbre rryHKTbr Hacroflrrlero floloxeHl{fl Bcryrlaer B gTLt

rrporgBopeque c 4efi crnyrcqr.rM 3aKoHoAareJIbcrBoM Pecrry6ruExu KasaxcraH,

3TI,I ITHKTbI yTpaquBarcT CIJIy LI B rIaCTI4 peryJILIpyeMbIX 9TI,IMI'I ITHKTaMH

BonpocoB cJIeAyeT pyKoBoAcrBoBaTbct HopMaMu 4eficmyroqelo
3aKoHoAareJrbcrBa Pecrry6nrarn KasaxctaH . Ao MoMeHTa BHeceHI{t

coorBercrByrcIqax rlsMeHeHllfi s Hacrosqee floloxeHl{e.


